








Central KYC Registry I Instructions / Check list / Guidelines for filling Legal Entity / Other than Individuals KYC Application Form
A. 	 Clarification / Guidelines on filling ‘Entity Details’ section

	 1. 	 Entity Constitution Type

		  A -	 Sole Partnership  
		  B - 	Partnership Firm 
		  C -	HUF  
		  D - 	Private Limited Company 

		  E - 	Public Limited Company

		  F - 	 �Society 

		  G - 	�Association of Persons (AOP) / Body of 
Individuals (BOI) 

	 H -	 Trust  
	 I - 	 Liquidator  
	 J -	 Limited Liability Partnership 
	 K - 	Artificial Liability Partnership 
	 L - 	 Public Sector Banks
	 M - 	�Central / State Government Department or Agency 
	 N - 	�Section 8 Companies (Companies Act, 2013)

	 0 -	 Artificial Juridical Person  
	 P - 	�International Organisation or 

Agency / Foreign Embassy or Consular 
Office, etc. 

	 Q -	  Not Categorized  
	 R - 	Others
	 S - 	Foreign Portfolio Investors

B.	 Clarification / Guidelines on filling ‘Proof of Identity [POI)’ section 

	 A. 	��Activity Proof -1 and Activity Proof -2 are applicable for accounts in case of proprietorship firms. Please refer to relevant instructions issued by the Reserve Bank 
of India in this regard. 

	 B. 	Please refer to the relevant instructions issued by the regulator regarding applicable documents for the legal entity. 
	 C. 	Certified copy of document or equivalent e-document or OVD obtained through Digital KYC process to be submitted. 
	 D. 	�‘Equivalent e-document’ means an electronic equivalent of a document, issued by the issuing authority of such document with its valid digital signature including 

documents issued to the digital locker account of the client as per rule 9 of the Information Technology (Preservation and Retention of information by intermediaries 
Providing Digital Locker Facilities) Rules, 2016. 

	 E. 	‘Digital KYC process’ has to be carried out as stipulated in the PML Rules, 2005. 
	 F. 	 KYC requirements for Foreign Portfolio Investors (FPls) will be as specified by the concerned regulator from time to time. 

C. 	 Clarification/Guidelines for filling Proof of Address [PoA)’ section 
	 A. 	State/U.T Code and Pin/Post Code will not be mandatory for overseas addresses. 
	 B. 	Certified copy of document or equivalent e-document to be submitted. 

D. 	 Clarification/Guidelines for filling ‘Related Person Details’ section 
	 A. 	Please mention two-digit ‘country code and 10 digit mobile number (e.g. for Indian mobile number mention 91-9999999999). 
	 B. 	Do not add ‘O’ in the beginning of Mobile number. 

E. 	 Clarification/Guidelines for filling ‘Related Person Details’ section 
	 1. 	 Personal Details 

		  • 	� The name should match the name as mentioned in the Proof of Identity submitted failing which the application is liable to be rejected. 

	 2. 	 Proof of Address [PoA] 

		  • 	� PoA to be submitted only if the submitted Pol does not have an address or address as per Pol is invalid or not in force. 

		  • 	 State / U.T Code and Pin / Post Code will not be mandatory for Overseas addresses. 

	 	 • 	 In case of deemed PoA such as utility bill, the document need not be uploaded on CKYCR 

		  • 	� REs may use the Self Declaration check box where Aadhaar authentication has been carried out successfully for a client and client wants to provide a current 
address, different from the address as per the identity information available in the Central Identities Data Repository. 

	 3. 	 �If KYC number of Related Person is available, no other details except ‘Person Type’ and ‘Name of the Related’ are required. 

	 4. 	 �Regulated Entity (RE) shall redact (first 8 digits) of the Aadhaar number from Aadhaar related data and documents while uploading on CKYCR. 

F. 	 Provision for capturing signature of multiple authorised persons is to be made by the RE. 

G. 	 List of people authorized to attest the documents after verification with the originals: 
	 1. 	 Authorised officials of Asset Management Companies (AMC). 

	 2. 	 Authorised officials of Registrar & Transfer Agent (R&T) acting on behalf of the AMC. 

	 3. 	 KYD compliant mutual fund distributors. 

	 4. 	 �Notary Public, Gazetted Officer, Manager of a Scheduled Commercial / Co-operative Bank or Multinational Foreign Banks (Name, Designation & Seal should be 
affixed on the copy). 

	 5. 	 �In case of NRls, authorized officials of overseas branches of Scheduled Commercial Banks registered in India, Notary Public, Court Magistrate, Judge, Indian 
Embassy / Consulate General in the country where the client resides are permitted to attest the documents. 

	 6. 	 �Government authorised officials who are empowered to issue Appositely Certificates.

General instructions:
1. 	 Self-Certification of documents is mandatory. 

2. 	 �Copies of all documents that are submitted need to be compulsorily self-attested by the applicant and accompanied by originals for verification. In case the original of 
any document is not produced for verification, then the copies should be properly attested by entities authorized for attesting the documents, as per the list mentioned 
under [F]. 

3. 	 If any proof of identity or address is in a foreign language, then translation into English is required duly attested by the official as indicated above 

4. 	 Name & address of the applicant mentioned on the KYC form, should match with the documentary proof submitted. 

5. 	 If current & permanent addresses are different, then proofs for both have to be submitted. 

6. 	 Sole proprietor must make the application in his individual name & capacity. 

7. 	� For non-residents and foreign nationals, (allowed to trade subject to RBI and FEMA guidelines), copy of passport / PIO Card / OCI and overseas address proof is 
mandatory. 

8. 	 In case of Merchant Navy NRl’s, Mariner’s declaration or certified copy of CDC (Continuous Discharge Certificate) is to be submitted.





Type of entity Documentary requirements

A – Sole Proprietorship •	 PAN
•	 Activity Proof (1)
•	 Activity Proof (2)
•	 Proof of address document
•	 Individual person's photo ID and address proof

B – Partnership Firm •	 PAN
•	 Proof of address document
•	 Board Resolution
•	 ASL
•	 Partnership Deed
•	 Partner's Photo, ID and Address proof
•	 Balance Sheet for last two  FY's

C – HUF •	 PAN
•	 HUF Deed/List of  Co-parceners
•	 Proof of address document
•	 Karta Photo, ID and Address proof

D – Private Limited 
Company

•	 PAN
•	 Certificate of Incorporation
•	 MOA and POA
•	 Board Resolution
•	 ASL
•	 Proof of address document
•	 Director's Photo, ID and Address proof
•	 Balance Sheet for last two  FY's
•	 Share holding pattern

E – Public Limited 
Company

•	 PAN
•	 Certificate of Incorporation
•	 MOA and POA
•	 Board Resolution
•	 ASL
•	 Proof of address document
•	 Director's Photo, ID and Address proof
•	 Balance Sheet for last two  FY's
•	 Share holding pattern

F – Society •	 PAN
•	 Board Resolution
•	 ASL
•	 Bye laws / MOA
•	 Registration Certificate
•	 Committee member's Photo, ID and Address proof
•	 Rules and Regulati ons / MOA
•	 Proof of address document
•	 List of Committee members
•	 Balance Sheet for last two  FY's

G – AOP •	 PAN
•	 Proof of address document
•	 Committee member's Photo, ID and Address proof
•	 ASL
•	 Constitution Document/Proof of Existence
•	 Balance Sheet for last two  FY's

H – Trust •	 PAN
•	 Trustee's Photo, ID and Address proof
•	 Board Resolution
•	 ASL
•	 Trust  Deed
•	 Proof of address document
•	 List of Trustees
•	 Balance Sheet for last two FY's

I – Liquidator •	 PAN
•	 Certificate of Incorporation / Formation
•	 MOA / AOA / Constitution documents
•	 Board Resolution
•	 ASL / AOA  issued
•	 Proof of address document
•	 Balance Sheet for last two  FY's

J –� Limited Liability 
Partnership

•	 PAN
•	 Certificate of Incorporation 
•	 Board Resolution
•	 ASL / AOA  issued
•	 Proof of address document
•	 Partner's Photo, ID and Address proof
•	 LLP Agreement
•	 Balance Sheet for last two  FY's

Type of entity Documentary requirements

K – Artificial Liability 
Partnership

•	 PAN
•	 Board Resolution
•	 Certificate of Incorporation / Formation
•	 ASL / AOA  issued
•	 Proof of address document
•	 Balance Sheet for last two  FY's

L – Public Sector Banks •	 PAN
•	 Certificate of Incorporation / Formation
•	 MOA / AOA / Constitution documents
•	 Board Resolution
•	 ASL / AOA  issued
•	 Proof of address document
•	 Balance Sheet for last two  FY's

M – Central / State 
Government Department 
or Agency

•	 PAN
•	 Certificate of Incorporation / Formation
•	 MOA / AOA / Constitution documents
•	 Board Resolution
•	 ASL / AOA  issued
•	 Proof of address document
•	 Balance Sheet for last two  FY's

N – Section 8 Companies 
(Companies Act, 2013)

•	 PAN
•	 Certificate of Incorporation / Formation
•	 MOA / AOA / Constitution documents
•	 Board Resolution
•	 ASL / AOA  issued
•	 Proof of address document
•	 Balance Sheet for last two  FY's
•	 Share holding pattern

O – Artificial Juridical 
Person

•	 PAN
•	 Bank mandate
•	 Fatca form
•	 Board Resolution
•	 ASL / AOA  issued
•	 Proof of address document
•	 Constitutional Document

P – International 
Organisation or Agency/ 
Foreign Embassy or 
Consular Office, etc.

•	 PAN
•	 Certificate of Incorporation / Formation
•	 MOA / AOA / Constitution documents
•	 Board Resolution
•	 ASL / AOA  issued
•	 Proof of address document

Q – Not Categorized •	 PAN
•	 Certificate of Incorporation / Formation
•	 MOA / AOA / Constitution documents
•	 Board Resolution
•	 ASL / AOA  issued
•	 Proof of address document

R – Estate •	 PAN
•	 Proof of address document
•	 Executor's Photo, ID and Address proof
•	 ASL
•	 Certified cop of Probated Will
•	 Balance Sheet for last two  FY's

R – Others •	 PAN
•	 Certificate of Incorporation / Formation
•	 MOA / AOA / Constitution documents
•	 Board Resolution
•	 ASL / AOA  issued
•	 Proof of address document
•	 Balance Sheet for last two  FY's

S – Foreign Portfolio 
Investors

•	 PAN
•	 Certificate of Incorporation / Formation
•	 MOA / AOA / Constitution documents
•	 Board Resolution
•	 ASL / AOA  issued
•	 Proof of address document
•	 FATCA/CRS Form
•	 UBO form
•	 Balance Sheet for last two  FY's

S – Foreign Institutional 
Investors FII 

•	 PAN
•	 ASL 
•	 Cop of SEBI registration certifi cate
•	 Proof of address document
•	 Balance Sheet for last two  FY's

CHECKLIST FOR ADDITIONAL DOCUMENTS


